Interview Questions for Volunteer Coordinator – May 2005

2nd Round

Virginia Living Museum

. What skills or knowledge can you bring to this position?
. What is your perception of this position?

. How would you match a volunteer to a position?

. Why are you leaving (did you leave) your last job?

. Describe your major accomplishment(s) in your current/last job.

. Can you share with me an example of a time when you had to take on new responsibilities when you already had a full plate?  How did you react to the request?  What impact did it have on your performance?

. Describe a boss with whom you had, in your opinion, a superior working relationship.  Detail your work together and explain why it was successful.  What do you need from a supervisor?

. If you could write your own job description, what would it be?

. A long time volunteer comes in threatening to quit.  What would you say/do?

. What computer skills do you possess?  What programs can/do you use?  Have you ever used Volunteer Works?

. What is your style of managing volunteers?

. How would you manage things in a constantly changing environment?

. What would make you screen out a volunteer?
. How are you with facts, figures and details?  % accuracy?  Give an example.

. Where do you see yourself in 5 years?

. How well does part time fit in to your plan? 

. What do you feel you need to develop in terms of skill & knowledge in order to be ready for this opportunity?

. What are your standards of success in your job?

. Role Play:  A volunteer missed their shift.  What would you say when you contacted him or her?

. Do you have questions about the job?

