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Protocol for Intern Papers, Reports, and Presentations
The Indianapolis Zoo offers internships, externships, and preceptorships (all referred to as internships) in most areas of the Zoo and Gardens with specific guidelines governing each area.  Interns may have access to confidential research material, data, images, etc.  The Zoo recognizes that it is the requirement of some schools for interns to either write a paper or maintain a journal of their experience.  The Zoo encourages this practice, as well as presentations at the intern’s school if it is part of the school’s education program requirement.   

If however, the intern intends to submit the paper outside the intern’s educational program in any capacity, the paper or presentation must go through the proper Zoo procedure as follows:
1) The author must indicate the intent to submit the project data as a publication, 

paper, and/or poster and identify the journals/symposia/conferences it will be submitted.

2) Written approval of the Zoo is required prior to submission of publications, 

posters and papers.  The Zoo will review requests in a timely manner; approval will not be unreasonably withheld.

3) The Author agrees to designate co-authors from appropriate Zoo 

staff for all publications, posters, and papers.  The Zoo identifies co-authorship according to “Criteria for Authorship” in Huth, E.J., 1990.  How to Write and Publish Papers in the Medical Sciences, Williams & Wilkins, Baltimore.

4) The Author agrees to recognize the contribution of the Zoo, and if 
appropriate, specific staff members in publications, posters, and papers.  Reference should be stated as “The Indianapolis Zoo”.
By signing this document, I attest that any paper or journal that I may write during or after my internship with the Zoo will only be used for school purposes or in a school presentation.  If I consider any type of publication or outside presentation, I will contact the Zoo to attain permission through the proper channels.  
I have read, understand, and agree to the terms and conditions described above.

Intern Signature






Date

Intern Printed Name
